PROMOTE YOURSELF:

KEEP YOUR PROFILE UP TO DATE

Take charge of your career. Position yourself for new job opportunities at Kaiser Permanente
by keeping your employee information current. Here’'s how to update your profile in My HR
and kp.org/careers—the systems that KP managers and recruiters, respectively, use when
considering employees for new positions.

FIVE STEPS TO UPDATE YOUR TALENT PROFILE IN

STEP 1

Go to the My HR landing page on your
KP employee portal.
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Click on My Profile (sign-in required).
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FIVE STEPS TO UPDATE YOUR TALENT PROFILE IN

STEP 3

Select each item you want to update.
Start with Education.

Education™

STEP 4

Fill in or look up the information that applies to
each area. Save as you go.

Continue on to the other sections indicated in
Step 3 (Current Function, Work History, etc.).

STEP 5

Talent Profile

[Print Empioyee Talent Profile
* Employes completes these sechons.
Mability™ Current Level Sirengths® Accomplishments:
Add new degrees in the grid below. Edit degrees by salecting the edit bution.

There ane curmenthy no Degrees for this profile

Talent Profile
Update Degrees

Update item details, then select Save to apply changes and return. Click 'Return to Previcus Page' to cancel.

Before signing off, check your Personal Information
to make sure your name and contact information is

accurate and up to date.

Personal Information
My Profile
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“Degree: |BACHELOR Q Bachelor's Degree
"Date Acquired: 01/05/1879 U]
Major: [KPO318 %1Q Med Rad TechiSci-Rad Therapist
Country: jusa Q United States
State: [ Q
School Code: Q
Learning Institution:
Minor Code: Q
Othar Institution Mame: San Francisco State University r
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FIVE STEPS TO UPDATE YOUR TALENT PROFILE IN

STEP 1 ———8

Go to kp.org/careers and select Search jobs.
SHOW US YOUR SKILLS

S h T b It takes 2 vast range of Strengths to keeg us on the leading
‘edge of heaith. As a medical group, health plan, and care

earc JO S Selvery sysiem, we offer 3 wide range of Career deeas—from
Enance to (EOLIY. Kursing to sies wd marketing, [T 10

Eharmacy, s many, Come fax your skilh with ui.
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STEP 2 A4 KAISER PERMANENTE. Carcers e | 8 i

Select Employee job search (sign-in required).

Employee job search |
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f s, please

STEP 3

Select My Job Page.
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FIVE STEPS TO UPDATE YOUR TALENT PROFILE IN

STEP 4

Select Access my profile.

Access my profile

. you are signad in | My Accourt Ooters. T My s [0 e | Sige €
e -
My Job Page

My Submissens 1
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Caifornia-Oakdand. Cregon.Lake Oswego, Hewni-Honoluu Mo
4ob Posting - Feb 8, 3010 = Job Number: 113236

Jobb Status; INGctve (MG Longer ACCecting Job Submissans)
Submission Siates: Completed — Updated: Feo 14, 2010

View Surmssicn

STEP 5 i | B

Fill out the form. Begin with your personal
information.

me mission.
ew opportunity.

After filling out each section, click Save and
Continue at the top or bottom of the page.
Then move on to the next section of the profile.

- ¥ou are wiged in. | My Accent Opson T 10y Jo S 10 2 | 50 Ot

Before submitting your form you’ll have an ==l
opportunity to attach a résumé, cover letter
and other supporting documents. Personal information —

Enter 81l rebévant persanal infarmation in i Belds below. If & fisld IS not applicabde 1o you, Typs "HIA", Taen
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